Context Document - [Enter your title here]

1. Organization and Role
Where do you work and what is your role and responsibilities?

2. Main Task 
What is your core task? Who do you do this for?

Process in 3 steps:
Step 1: (What do you do first?)
Step 2: (What comes next?)
Step 3: (How do you wrap up?)

3. Desired Outcome
What does a good end product look like?

What: (Which document, presentation, product, or decision?)
Who: (Who is this intended for?)
When: (Key criteria? Deadline, format, tone)

4. Points of Attention
Technical terms, guidelines, or do's and don'ts

Terminology: (Specific terms from your field of expertise)
Rules: (Legal frameworks, budget limits, procedures)
Watch out: (Special considerations for this task)
